Handy Hints and Check List for Pavilion Users

Welcome to the Pavilion. We hope you have a very successful event and will return to use our facilities again. Below are a few helpful notes to assist you in your visit.
We do not have a caretaker so although the Pavilion is regularly cleaned and checked it is important to all users that you leave it clean and tidy. Please allow time for this when making your booking.
Water, Lighting & Power
· Kitchen water heater: switch is on right hand-side of sink on wall..
· Lighting: at the back of room, including dimmers and spotlights  
· Stop cock –Left-hand side of toilet pan in small toilet and should only be used in an emergency. Please inform us if there is a problem. 

· Fuse Box is located in lobby above main door. Our modern board is more sensitive to overloading or lamps blowing. You may click the switch back on if necessary.

· Heaters The ASHPs will be set for your event unless it is a late booking. We have back-up heaters on the window side for emergencies.  
Chairs & tables:
Located behind the long curtains on the right.
Do not drag tables or chairs along the floor. Use the trolley provided & stack chairs in the storeroom with their backs towards the door.

Parking and sign
There is a “private party” sign in the foyer in the Main Building to place at the entrance to 

the car park a few hours before your event. Please do not forget to put this back.
Parking in the area by the bottle bank should be parallel to Youth Hut wall.
Decorations
Do not use drawing pins, Blue tac or sticky tape which damage our paintwork. Use fixings provided.
Cleaning
· Cleaning equipment is in the room behind the long curtains on the left. 
· Floors should be swept.

· To protect our wooden floor, spillages should be mopped up with plain hot water
·  Wipe kitchen surfaces as necessary, sink & floor.

· If you use more than one tea towel, please take them home to wash and return later.

· Take home rubbish bags which do not fit in the bins at the back of the carpark. – do not leave unwrapped food scraps in the bins.

Window Keys, doors and heating
· The keys to window locks and outside bins are hanging on a hook in the kitchen.  
· Heat should be conserved by keeping at least one set of entrance doors closed at all times
Before you leave please:

Close and lock all windows and doors. 

Turn off all lights – including toilets & cooker
                                                              Thank You
Telephones & WiFi
Mobile reception in the village is poor or non-existent but Wifi is available. 
Name: Pavilion.      Password: Pavilion2024

Hot Plate

Located in Drawer under the oven together with cooker instructions.
Temperature control.

Hand set is located on the wall in the kitchen in the holder. Full instructions in bottom drawer in the kitchen.   Please return any settings you may have made to ensure the comfort of the next hirers.

.

